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1. Applications for personal leave for more than three days shall be submitted with | certificates. Attachments shall be uploaded online.

2. Approval procedures:
(1) No more than two days: approved by course instructors.
(2) Three or more days: approved by course instructors and the department chair (institute or program director).
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1. Applications for sick leave for more than three days shall be submitted with a medical certificate issued by the hospital or clinic.
Attachments shall be uploaded online.

2. Approval procedures:
(I)No more than three days: approved by course instructors and the academic advisor.
(2) More than three days: approved by course instructors, the academic advisor, and the department chair (institute or program director).
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Examples:

1. Working as an assistant for the administration of a commencement ceremony.

2. Working as a receptionist of high school students on a tour of NCKU.

3. Selected by an NCKU administrative unit according to its publicized notice to participate in an intramural or extramural event.
4. Commissioned or invited by an NCKU administrative unit to work for its administration of an event,
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